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Information sheet

	Erecting ‘Open for Inspection’ and/or

‘Auction Today’ Signs
	


General Local Law 2018

Attached is a copy of the information relating to obtaining a permit erecting ‘open for inspection’ and/or ‘auction today’ signs.

Before your application can be processed you must provide Council with the following:

1. Payment of a non-refundable application fee of $85.50
2. Completed application form

3. Completed Indemnity Form

4. Copy of your public liability insurance

Also, your public liability insurance must be current.  You must provide Council with a copy of your insurance policy in a form approved by Council NOTING THE INTERESTS OF BRIMBANK CITY COUNCIL AS A PRINCIPAL insuring for a minimum sum of $20,000,000 (twenty million dollars) or more and showing that you have paid the premium.

PLEASE NOTE:

Once your application has been processed, payment of the permit fee of $691.00 will be required.

Payment can be made by submitting a cheque or money order to:

City Regulatory Services
Brimbank City Council
PO Box 70
SUNSHINE   3020

OR

By attending one of the following Customer Service Centres:

Keilor Office 
Sunshine Office

704B Old Calder Hwy
301 Hampshire Road

Keilor 3036
Sunshine 3020 


If you require additional information please contact Customer Service on 9249 4000.

Guidelines

	Erecting “Open For Inspection” and/or “Auction Today” Signs 
	



These guidelines are made in conjunction with the Brimbank City Council General Local Law 2018, Activities and Obstructions on or over Council property for determining conditions and issuing permits relating to “Erecting Open for Inspection/Auction Today signs”, but does not include advertising signs for community events.

 “Advertising sign” means any portable advertising sign not exceeding 600mm x 450mm and auction flag. (Pointer boards and A frames are included).  The primary use of these advertising signs is to solicit sales or notifying potential buyers of the presence of a property that is for sale. 

Note:

1.
These guidelines do not cover any sign requiring a permit in accordance with the Brimbank Planning Scheme.

2.
These guidelines do not apply to advertising signs for community events, charitable functions or other charitable community activities.

5. Guideline objectives

To place the highest priority, without limiting competition between real estate agents, on the amenity of the municipality by:

a. Prohibiting, regulating and controlling all advertising signs placed on or over Council property so that no detriment is caused to the amenity of the area

b. Limiting the type and size of advertising signs and number of advertising signs which may be placed in any designated area

6. Application procedure

a. Applications shall be made on the application form associated with these guidelines and all details on the form must be completed

b. The Council will inspect the site to assess the application

c. The application shall then be assessed in accordance with the criteria detailed in these guidelines

Note:

· These guidelines shall apply to all advertising signs placed or proposed to be placed on or over Council property

· Each application will be treated in accordance with the provisions of these guidelines, but not withstanding this, Council will reject any application which in its opinion causes substantial detriment to the amenity of the locality

· The applicant must produce a current public liability insurance policy to the value of $20 million

· The applicant must produce written indemnification of Council against liability for activities authorised by the permit

7. Guidelines

a. Advertising Sign

i. A maximum of one advertising sign per site will be considered

ii. The maximum size of the portable advertising sign shall be 600mm high and 450mm wide

iii. The advertising sign shall be constructed in a workman-like manner and of materials and design approved by an Authorised Officer and designed so as not to blow over in heavy wind

iv. The portable advertising signage and or auction flag shall only be permitted to be displayed on or over Council property two hours before the “Auction” or “Open for Inspection” and removed within one hour at the completion of the auction or inspection

b. Location

i. The advertising sign may only be placed  in the vicinity (1 km) of the property being auctioned or open for inspection and on the kerb side of any footpath, leaving a minimum clearance of 2.1 m wide footway for pedestrians and enough room where required for access and egress to parked cars

ii. No advertising sign shall be permitted to be placed on any roundabout or centre median strip of a road

iii. No advertising sign shall be erected at or on any corner site unless it can be set back at least 10 metres from the intersection or in the opinion of the Authorised Officer it will not obstruct the line of vision to the adjoining street, road or driveway

iv. Portable electric signs, illuminated or flashing signs, revolving or spinning signs, shall not be permitted

Note 1:
To assist in processing the application it is recommended that the applicant provide sketch plans (with dimensions) or a photograph of the advertising sign.

Note 2
See attached sketch plan to help interpret the above guidelines. 

8. Permit

a. On assessment of all the criteria specified in these guidelines, Council shall:

· Issue a permit which may include various conditions which are required to be adhered to; or

· Refuse the application

b. The holder of any permit under these guidelines shall at all times ensure that the conditions of the permit and of these guidelines are adhered to at all times.

If a permit holder receives three infringements for contravening any conditions of their permit the permit will automatically be cancelled and the applicant will need to wait a minimum of one year before re applying. 

c. All permits will expire on 30 June each year

d. The holder of any permit issued under these guidelines should at all times ensure that the advertising sign does not obstruct any thoroughfare or cause any conditions which are likely to be hazardous to passing traffic both vehicular and pedestrian

9. Penalty

a. Any proven contravention of any condition of the permit could result in an on the spot fine being issued for each sign displayed without a permit

b. If an advertising sign is erected or placed in any place contrary to these guidelines or in contravention of any permit conditions, an Authorised Officer may remove and impound it if the Authorised Officer has first issued a warning to the person who owns or who has erected or placed the sign.  A fee of $108.00 will be charged for the recovery of the sign

c. Display of an advertising sign without a permit could result in an on the spot fine being issued

10. Fee Structure 
· Non-refundable application fee of $85.50
· Permit fee of $691.00 per annum

However, should the real estate agent have more than one office in Brimbank a further fee of $356.00 per annum, for each additional office, will be charged.

	Permit application


	“Open For Inspection” and/or “Auction Today” Signs 


Applicant details

	Name of applicant:
	

	Address:
	

	Suburb:
	
	Postcode:
	

	Telephone:
	
	Email:
	


Application is made to display a commercial advertising sign at:

	Address:
	

	Suburb:
	
	Postcode:
	


Type of sign

	Windbreak:
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	Planning permit approved:
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No


Size of sign:

[image: image1.emf](           )

Length

(           )

Width

(           )

Height

(           )

Width

(           )

Height

(           )

Length

(           )

Width

(           )

Height

(           )

Width

(           )

Height



Please show the type and size of materials to be used

	· I have attached a current copy of my public liability insurance to the value of $20,000,000 valid for the period of the permit 
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	· I have also attached written indemnification of Council against any liability for any activities that may be authorised by the permit if issued by Council
	 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	Signature of applicant:
	
	Date:
	


Privacy Collection Statement

	Personal information collected on this form is to assist Council staff to process and assess an application required by General Local Law 2018, and will be used solely for that purpose.  Personal information will not be disclosed to any other person unless required by law.  You may apply for access and/or amendment to your personal information by contacting Council’s City Regulatory Services Department.
	Application Fee
Cost code: GL 961

Permit Fee
Cost code: GL 962



	Form of indemnity

	


	THIS INDEMNITY is given the
	
	day of
	
	20


	By
	


(hereinafter called “the Indemnifier”)

to the CITY OF BRIMBANK 
(hereinafter called “the Council”)

WHEREAS the Indemnifier has applied to the Council for authority to use portion of a road or other public area within the municipal district under the Council’s General Local Law 2018.

NOW THIS INDENTURE WITNESSETH that in consideration of the Council granting such authority to advertise ‘open for inspection’ and ‘open for today’:

	at
	

	On the following dates
	


In consideration of the Council granting such authority the applicant agrees to take out and keep current during the period of the authority a liability insurance policy insuring, for a minimum sum of twenty million dollars ($20 million), the applicant against all actions, costs, claims, charges, expenses and damages which may arise under the indemnity set out below.

The applicant agrees to indemnify and keep indemnified the Council, its servants and agents and each of them from and against all actions, costs, claims, charges, expenses, penalties, demands and damages whatsoever which may be brought or made or claimed against them or any of them arising directly from the applicant’s negligent acts, errors or omissions.

The applicant’s liability to indemnify the Council shall be reduced proportionately to the extent that any act or omission of the Council, its servants or agents, contributed to the loss or liability.

Nothing in this Indemnity shall constitute an agreement by the parties to contact out of their respective liability as determined under the Wrongs Act 1958 (Vic).

	SIGNED SEALED AND DELIVERED by:
	
	

	Name:
	
	
	

	In Victoria in the presence of:
	
	(Signature)

	Witness:
	
	
	

	
	
	
	(Signature)


OR

	THE COMMON SEAL OF
	
	

	
	
	Director

	Was hereunto affixed in accordance with its Articles
	
	

	of Association in the presence of:
	
	Secretary
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